
Walking Trail Development Brief 
Closing date for responses 8th February 2019 

 
Summary  

 
We are looking for a freelance specialist to work with a community group to 

create a local Portsmouth based D-Day themed walking trail. The trail will 
form part of a community group project aiming to help local communities 

discover their local D-Day heritage in Portsmouth. The trail will need to be 
ready for the 75th anniversary of D-Day commemoration events in June 

2019.  
 

Background  
 

The focus of The D-Day Story is the liberation of Europe from Nazi Germany 
occupation. It is told using the personal possessions and words of the people 
who took part.  

 
Next summer is the 75th anniversary of D-Day. The D-Day Story is working 

on a project to help local community groups discover their D-Day heritage 
with the aim of showcasing their discoveries. One of these groups would like 

to create a D-Day focused walking trail.  
 

Event information  
 

We would like you to work with the community group to develop a historic D-
Day focused walking trail around an area of Portsmouth. We would like you 

to work together with the community group, using their research to create 
the trail.  

We would also like you to be able design and create an illustrated PDF of the 
trail which will be displayed on the group's website. 
The trail must be ready for the commemoration events in June 2019.  

 
Fee for the work  

 
Please include an estimate of costs with a breakdown that includes cost of 

your time. As a guideline we estimate a fee of around £300 a day for 
approximately 4 separate days.  

 
Payment schedule  

 
Payment will be made as follows: 

1/3 fee at start-up 
2/3 on completion  

 
Experience and qualities  

We are looking for a person or organisation that has experience or can 
demonstrate transferable skills in the following:  

Working with community groups 



information to the public 

 Designing or illustrating trails 

-Day and the Second World War) 
is desirable  

 
Timeline and milestones: 

Item  

Date  

Closing date for response to 

the brief  

8th February 2019  

Applications assessed  11th February 2019  
Interview candidates (if 

required)  

14th February 2019  

Start date  February 2019  

Finish date End of June 2019  
 

Responding to this brief  
On no more than 4 sheets of A4 paper, please provide:  

 
Examples of your experience with reference to the 'experience and 

qualities' we are looking for  
 

 
Please also confirm that you have:  

im, without 
limit to the number of claims.  

 
Responses will be measured against the following criteria:  

 

 

 

 
 

Applications should be submitted via email to emma.burman 
@portsmouthcc.gov.uk. Please contact Emma (D-Day 75 Intern) if you have 

any questions about the role. Tel: 02392 834585  
 

Contractual Arrangements  
The form of contract used will be Portsmouth City Council's standard 

purchase order terms.  
Suppliers should note that by submitting a response to this quotation they 

are agreeing to abide by this form of contract (a copy of the terms can be 
provided on request).  

 
More information  
More information about the museum can be found on our website https://theddaystory.com/ 


