
   
 

Family activity specialist (Summer holiday events) 

Closing date for responses 20 June 2021 

Summary 

We are looking for a family activity specialist freelancer or organisation to 

develop and create six events that will run at The D-Day Story during the 

summer holidays in 2021. 

Background 

The focus of The D-Day Story is the liberation of Europe from Nazi 

Germany occupation. It is told using the personal possessions and stories 

of the people who took part. In 2020 we opened Landing Craft Tank 7074, 

a 59 metre long ship that carried men and supplies to Normandy for D-

Day. 

Funding for this project has been provided by National Lottery Heritage 

Fund.  

 

The D-Day Story 



   
 

 

Landing Craft Tank 7074 

 

On board LCT 7074 



   
 

 

The Dulverton Room (Event space inside the museum) 

Specification  

We would like you to develop and deliver two events that are: 

 Inspired by D-Day, the Second World War and/or Landing Craft 

Tank 7074 

 Covid-19 safe, following restrictions at the time of the event 

 Original and imaginative 

 Enable families to have fun together 

 Could potentially run again in future  

You will use the museum's subject matter as a starting point to create 

something exciting and different. The events can be unusual, fun, 

interactive, sombre, reflective or quirky - we want to hear your ideas. 

They will also be mindful of the sensitivities of our subject matter.  

The museum is a ticketed venue. We are open to suggestions for events 

that have an element that takes place outside to encourage visitors to 

come inside the museum.  

If Covid-19 restrictions prevent us opening the museum we would like the 

events to run online. 

We would like three events to be aimed at young people/teenagers and 

three at children (as a guide age 6+). There can be some repetition but 

ideally we would like a variety of events. 



   
 

To enable you to plan the activities we think that it is important you are 

able to visit the museum safely and see the spaces available. 

Fee for the work 

Please include an estimate of costs for time and materials. As a guideline 

we estimate a fee of around £5,000.  

Payment schedule 

Payment schedule: 

 Startup 50% 

 Final product delivery 50% 

Payment terms are 30 days from the date the invoice is received.  

Experience and qualities 

We are looking for a person or organisation who has experience of the 

following: 

 Developing and delivering high quality family events, preferably in a 

museum setting (but this is not essential). 

 Working with a client to ensure the end product meets their needs. 

 Some knowledge of the museum's subject matter is desirable. 

Timeline and milestones: 

Item Date 

Closing date for response to the 
brief 

20 June 2021 

Interview candidates (if required) 23 June 2021 

Start date 25 June 2021 

Delivery of final work 27 July 

3 August 
10 August 

17 August 
24 August 

 

Responding to this brief 

On no more than 4 sheets of A4 paper, please provide: 



   
 

 An overview of your approach to this project. Please include 

examples that demonstrate your experience of this type of project 
 Examples/links to previous relevant work 

 Your fee for the work 

Responses will be measured against the following criteria: 

 How well the proposal meets the requirements of the brief 

 Quality and originality of proposal 

 Value for money 

 Your experience of similar projects  

Applications should be submitted via email to 

felicity.wood@portsmouthcc.gov.uk. Please get in touch with Felicity 

(Public Participation Officer) if you have any questions. Mob: 

07867195085 

Contractual Arrangements 

The form of contract used will be Portsmouth City Council's standard 

purchase order terms. 

Suppliers should note that by submitting a response to this quotation they 

are agreeing to abide by this form of contract (a copy of the terms can be 

provided on request). 

More information 

More information about the museum can be found on our website 

https://theddaystory.com/ 
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